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Step 1 Go to https://myklacc.com 

Go to https://myklacc.com 



Click on Login  

Step 2 Click on Login at the top right corner of  the homepage. 



Step 3 Fill in your details in the registration form. 

Fill in Parent 
Details 



Click on 
REGISTER AS 

STUDENT 

Step 4 Click on REGISTER AS STUDENT. 



Step 5 Fill in parent’s personal details. 

Fill in Parent’s 
Personal Details 



Step 6 Click on SAVE & NEXT for next form. 

Click on SAVE 
& NEXT 



Step 6A (If  Not Single) Fill in spouse details. 

Fill in Spouse 
Details 



Step 6B (If  Not Single) Fill in spouse details. 

Click on SAVE 
& NEXT 



Step 7 Fill in home address. 

Fill in Home 
Address 



Step 8 Click on SAVE & NEXT for next form. 

Click on SAVE 
& NEXT 



Step 9 Click on ADD CHILD to register a student. 

Click on ADD 
CHILD 



Step 10 Fill in student’s personal details. 

Fill in Student’s 
Personal Details 

Must Tick 



Step 11 Click on SAVE & NEXT for next form. 

Click on SAVE 
& NEXT 



Step 12 Fill in student’s school details. 

Fill in Student’s 
School Details 



Step 13 Click on SAVE & NEXT for next form. 

Click on SAVE 
& NEXT 



Step 14 Fill in student’s faith details. 

Fill in Student’s 
Faith Details 



Step 15 Click on SAVE & NEXT for next form. 

Click on SAVE 
& NEXT 



Step 16 Fill in student’s godparents details. 

Fill in Student’s 
Godparents 

Details 



Step 17 Click on SAVE & NEXT for next form. 

Click on SAVE 
& NEXT 



Step 18 Click on Choose File to select relevant image. 

Click on Choose File 
to select a Birth 

Certification Image 
and Baptism 

Certification Image 
From Your Device. 



Step 19 Upload the chosen files. 

Click on Upload 



Step 20 Click on SUBMIT FOR APPROVAL to submit student 
application. 

Click on SUBMIT 
FOR APPROVAL 



Step 21 Repeat Step 9 – Step 20 if  you want to register another 
child as student. 



End Please wait for approval from RE coordinators. 



FAQ Frequently Asked Questions 

1. I forgot my password, what should I do? 
Click on Login at the top right corner of  the homepage. Next, click on Forgot Password in the 
login form. Enter the email address used for registration and click on RESET PASSWORD. 
Reset password procedure will be sent to the email address. 



FAQ Frequently Asked Questions 

2. I can’t enter my spouse details during registration. 
Under personal details tab, make sure your marital status is not Single.  



FAQ Frequently Asked Questions 

3. There is no SUBMIT FOR APPROVAL / SUBMIT FOR APPROVAL is unclickable. 

There are a few requirements that must be met to submit student application:  

a. Must tick IS ATTENDING / APPLYING TO ATTEND RELIGIOUS EDUCATION. 

b. Must tick BAPTISM for SACRAMENTS RECEIVED and upload Baptism Certification. 



FAQ Frequently Asked Questions 

4. Can I proceed if  my child is not baptised? 
Yes, but with a requirement: 

a. Must select Yes for DO YOU WANT YOUR CHILD TO BE BAPTISED? 

Please contact your RE chief  coordinator for further information on this. 



Thank You 
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